HOWARD UNIVERSITY
GRADUATE FACULTY
APPLICATION
INSTRUCTIONS

Persons who meet the criteria set forth in Minimum Qualifications for Appointment to the
Graduate Faculty may apply for Graduate Faculty status by submitting the following application
material to the Chairs of their Departments for review and evaluation:

= an application cover sheet (See attached);

= a current curriculum vitae, listing publications and research activity, graduate teaching,
Graduate School service, and professional development; for persons seeking
reappointment, the C.V. should indicate clearly, either by colored highlighting or by
marginal asterisks, all accomplishments covering the relevant time period since the
previous appointment to the Graduate Faculty;

= documentation of peer-reviewed publications or creative productivity, including title pages
(and in the case of journal articles a copy of the respective journals’ editorial statements
regarding their peer-review procedures);

blank endorsement sheets (see attached) to be completed by the chair of the departmental
Appointments and Promotions Committee and by the chair of the department.

The chair of the department in turn will forward each application to the relevant departmental
committee(s) for review. Please note that the endorsement sheet reflecting the peer-review
recommendation of the department must bear the signature of the chair of the departmental APT
Committee and reflect the judgment of that body. The chair of the department must also complete
an endorsement sheet. Both endorsement sheets must include a detailed and substantive evaluation
of the applicant’s qualifications for membership according to the criteria for the respective ranks
of the applicant’s qualifications for membership according to the criteria for the respective ranks
stipulated in Minimum Qualifications for Appointment of the Graduate Faculty. Consistent with
University policy, applications for initial appointments must include letters for external evaluators.

After evaluation at the departmental level, applications should be submitted to the Graduate
School Room 100 or 108, on or before the following deadlines: Fall: October 15; Spring: March
15.

The forwarded materials must include a copy of the approved Personnel Recommendation in the
parent school or college and a new Personnel Recommendation indicating the rank of the w/o/c
appointment in the Graduate School.



HOWARD UNIVERSITY

APPLICATION FOR GRADUATE FACULTY

The following information derives from the Graduate Schools database of Graduate Faculty. If any items are incorrect, please mark the appropriate
corrections.

Initial Appointment Adjunct/Temporary
Reappointment Part-time
Promotion Other (Specify)

Name:

Home Address:

Office Telephone Home Telephone:

Rank: E-Mail Address:

Beginning Date of Appointment at that Rank:

For Assistant Professors Only, Date Appointment Expires in Parent Unit:

Department:

Specialization(s) (Use Key Words)

Signature: Date:




Please attach: 1. Current curriculum vitae

2. Documentation of publications (title pages; for journal articles, provide copies of each journal’s editorial
statement its peer-reviewed policy.

3. Departmental endorsement sheets

4. Letters from external evaluators (initial appointments only)

(Privileged Information)

ENDORSEMENT SHEET I: DEPARTMENTAL APT COMMITTEE

The evauation should offer a detailed assessment of the gpplicant’ s scholarship, teaching, service, and
professona development since the last appointment as they affect the department’ s graduate programs. It
should pay particular atention to the quality of scholarship reflected in the gpplicant’ s publications and the

quality of the gpplicant’ s graduate teaching.

Name and Signature of Chair Date
Appointment and Promotions Committee



ENDORSEMENT SHEET II: DEPARTMENTAL CHAIR

Like the assessment made by the departmentd AP Commiittee, this evauation should refer specificdly to the
gpplicant’ s scholarship, teaching, service, and professiond deve opment sincethelast appointment asthey affect the
department’ sgraduate programs. The Chair should dso certify that the gpplicant meetsthe digibility requirements
st forth in the Minimum Qudifications for Appointment to the Graduate Faculty, that students' evaluations have
been considered in the evauation, and that the application package is complete.

Name and Signature of Department Chair Date
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